Entering Assignments and Grades — Teachers
Setting Standards Mastery as the Default

1. Go into the gradebook of a class. Click on the gear labeled Options at the top
right-hand side of the screen.

2. Go to Preferences and select Standards Mastery. Scroll down and click
Save. Click the X at the top of the page.
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Entering Assignments and Grades — Teachers
Creating an Assignment

w

1. Click + Add Assignment at the top of the gradebook.

2. Fill out template. Make sure that you put 4 for maximum points and hit Save.
Standards show up on the right-hand side of the page. Click Edit Standards to
bring up the list. Select your standards. Hit Apply.
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Entering Assignments and Grades — Teachers

Grading the Assignment
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2. The standard will show at the top. Put in the “grades” for this standard by
entering the corresponding number, 1=N, 2=W, 3=M, 4=E. Teachers can use
the Fill Grades button at the right hand top. If an assignment has not been

turned in, teachers should put in the code “55” to flag it as a missing
assignment.

List of Gradebook Codes:

11 - Insufficient Evidence

44 — Excused (Insufficient Evidence)

22 — Modified Curriculum (On IEP or Service Plan)
55 — Missing

3. Teachers can also go into the Gradebook and grade the standards there as
well.
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